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Engineering Change Proposal (ECP) Form
No /Rev

Part 1 - to be completed by the Originator

Please take a moment to read the ECP Instructions prior to filling in the ECP Form. The ECP Instructions provide some 
assistance to the user community on how to complete the ECP Form.  
Once completed, assign a Security Classification to the form in accordance with the content. The selected classififcation 
will automatically apply throughout all pages of the form. When the form is finalized and signed by the local authorities, it 
should be forwarded to the NPC for further processing. The ECP may be sent by a variety of means (according to 
security classification) e.g.: signal, CRONOS, internet and fax, but CRONOS is preferred due to ease of distribution. 
However, in order to minimize retyping effort electronic form should be used to the extent possible. Required 
documentation change information resulting from an ECP is to be part of the ECP. No separate ECP is required for 
documentation change processing.  
Thank you again for the opportunity to serve you.

1. TITLE

2. ORIGINATOR INFORMATION

a. ORIGINATOR REF No: 

b. ORIGINATING ORGANISATION:

c. PREPARED BY:

d. APPROVED BY:

e. POC NAME:

f. POC EMAIL ADDRESS:

g. POC TELEPHONE:

h. POC FAX NUMBER:

i. RELEASER NAME:

j. RELEASE DATE:

k. RELEASER ORGANISATION:
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3. SYSTEM IDENTIFICATION
NAME VERSION PART No NSN

a. SYSTEM:

b. SOFTWARE ITEM (CI):

c. FIRMWARE:

d. H/W EQUIPMENT (CI):

e. H/W ASSEMBLY:

f. H/W SUB-ASSEMBLY:

g. H/W ITEM/PART:

4. DOCUMENTATION IDENTIFICATION

Identify any documentation that 
requires change in order to 
implement this ECP  
(incl. Volume/Part/Chapter/…)

5. DESCRIPTION OF PROBLEM/DEFICIENCY
If this ECP is for a specific problem, is the problem:  

PERMANENT RECURRENT INTERMITTENT (See Originator Instructions)

BRIEF DESCRIPTION:

Priority Proposed (See Part 1 Originator Instructions) 

EMERGENCY URGENT ROUTINE

6. JUSTIFICATION FOR CHANGE
Is any of the following affected: 

BRIEF DESCRIPTION:

FLIGHT SAFETY PERSONNEL SAFETY EQUIPMENT SAFETY OPERATIONAL CAPABILITY

RELIABILITY MAINTAINABILITY PERFORMANCE OBSOLESCENCE
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7. DESCRIPTION OF PROPOSED SOLUTION/CHANGE (if available)

DESCRIPTION OF PROPOSED 
SOLUTION/CHANGE:

PROTOTYPE AVAILABLE

8. SUPPORTING INFORMATION (if available)

DRAWING & DIAGRAMS STUDIES SUPPLEMENTARY INFORMATION

DATA FILES RECORDING OTHER (Please specify)

OTHER:

Current Date

FORWARD THE COMPLETED FORM TO APPRORIATE SUPPORT ORGANIZATION 
(See Originator Instructions  - General Notes)
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